Reimbursements

Any expense incurred for the church by a member of the congregation or staff requiring a reimbursement should be presented for payment to the bookkeeper along with a receipt and the appropriate form.  (See attached for example).

An expenditure that falls within a committee’s annual budget need not be pre-approved.  Expenditures requiring approval should be presented to the Finance Committee prior to purchase

WE SHOULD INCLUDE REIMBURSEMENT FORM HERE. 

